Generic Editing Rubric 
Circle the number beneath each question. Make remarks and notations as required. 

Name of editor __________________
Name of author _________________

Is the lede good?
· Are the most important elements in the lede? Does it answer who, what, when, where, and why? If something’s missing, name it: _________________________
1  2  3  4  5
(1=great, 5=needs improvement)

Is the story written in inverted-pyramid style? (If not, circle elements that should be moved.)
· Is the most important element at the top? Could the last paragraph be cut without changing the thrust of the article?
1  2  3  4  5
(1=great, 5=needs improvement)

Is the story well-written?
· Do the sentences flow or are their lots of “speed bumps”? (Circle the elements that slow the reader down.) 
1  2  3  4  5
(1=great, 5=improvement)

Is the article clear and concise? 
· Or are their lots of “needless words”? (Circle the needless words)
1  2  3  4  5
(1=concise, 5=extremely wordy)

Are there good transitions? 
· Or does the article skip around without cohesion. (Point out where transitions are needed.)
1  2  3  4  5
 (1=flows well, 5=very jumpy)

Are the quotes written properly?
· “I think so,” he said. “So let’s go.” (Attribution after first complete sentence. Paragraphs begin with each new quote. He said, not said he. Always using “said.”) 
1  2  3  4  5
 (1=perfect form, 5=didn’t follow rules at all)

How many fact errors? (Circle them.)
1  2  3  4  5
(1=none, 5=more than five)

How many AP style errors? (Correct them.)
1  2  3  4  5
 (1=none, 5=more than five)

Key: < 10 = quit school and go work for the AP 		10-20 = Great work	
21-30 = Fairly good 	31-40 = need to self-edit more 	>41 = Time to get serious
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